[Insert COMPANY LOGO here]
RESEARCH BRIEF [Insert title]
BY: [Insert key contact name and Company’s address details]

Introduction

[A concise statement of the purpose for the research]
Background

[Relevant information on the company, service or product]

Past Research

[Include any relevant information on research conducted previously. This may be primary or

secondary research, relate to competitors or the market generally.]
Reason for the Research

[Why is the research needed? How is the information going to be used?]
Objectives of the Research

[These need to be clear and realistic.]
Target Audience

[Who are these people - give as much information as possible. How specific or general do you

want the research to be?]
Reporting

[How do you want the results reported? A full written report, a presentation?]
Budget

[How much do you have to spend on this project?]
Timeframe

[When do you need the research completed by? When do you need the final report completed? Do you need interim results and when?]
Proposal Selection Criteria

[If you are putting the research out for tender, any information on how a proposal will be selected

is useful.]
